TOLEDO MUNICIPAL COURT
555 N. Erie Street
Toledo, Ohio 43604

Transcript Request Form
Today’s Date: __________________

Case Information

Plaintiff

Case Number

v
Judge/Magistrate
Defendant
Date of Proceeding(s)
Plaintiff’s Attorney’s Name
Courtroom Number
Defendant’s Attorney’s Name

Requester’s Information
I am the:

 Plaintiff

 Defendant

 Other: ______________________

First Name
Last Name
Telephone Number (_____) _______________________________

For Court Use Only

Court Reporter Assigned: _______________________________________ Date: ______________________
Estimate Amount: $ ____________________ Date estimate given to requester: ______/________/________
Estimate paid:  Yes (date paid: ____/_____/_____)  No (date refused to proceed: ____/_____/_____)
Balance owed: $______________ Balance paid date: ____/_____/_____ Date picked up ____/_____/_____

Transcript Request Information
A transcript is an official or certified representation of the record of what took place in a court
during a trial or other legal proceeding. To obtain a transcript of a trial or other court
proceeding:
1.

Complete the Transcript Request form and email it to Administrative Assistant
Meredith Kurucz (voice 419-245-1879) at meredith.kurucz@tmcourt.org.

2.

A court reporter will be assigned to the transcript request and will contact you with
an estimate of the cost to produce the transcript and the transcript payment
instructions.

3.

You must deposit, in cash, the estimated cost of the transcript before any work on it
will begin. When making a payment, please have the exact amount quoted as no
change will be given. Arrangements for payment must be made with a court
reporter. A court reporter is the only court employee authorized to accept any
form of payment for transcripts. This includes both deposits and balances due.

4.

Upon receipt of the deposit, the court reporter handling your request will contact
you and provide an estimated completion date. The length of time to prepare a
transcript varies. It takes time to accurately prepare a transcript and court reporters
have normal in-court duties. You will not walk away with your transcript on the
day it is requested.

5.

The court reporter will contact you when your transcript is finished and will make
arrangements with you for pick up. Any refund or additional balance due will be
discussed before pick up. Arrangements for payment must be made with a
court reporter. A court reporter is the only court employee authorized to
accept any form of payment for transcripts. This includes both deposits and
balances due.

As of January 1, 2006, the fee schedule for transcripts is:


$2.75 per page.



If the transcript is from an audio/video recording of the proceedings, there is an
additional $25.00 fee to locate, write, and create the transcript.



If the transcript is for an appeal, the cost is $3.25 per page ($2.75 per page for the
original copy that is provided to the Court of Appeals and $.50 per page for an
additional copy provided to the requester).

